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Foreword

ISO (the International Organization for Standardization) is a worldwide federation of
national standards institutes (ISO member bodies). The work of developing Inter-
national Standards is carried out through ISO technical committees. Every member
body interested in a subject for which a technical committee has been set up has the
‘right to be represented on that committee. International organizations, governmental
and non-governmental, in liaison with 1SO, also take part in the work.

Draft International Standards adopted by the technical committees are circulated to
the member bodies for approval before their acceptance as International Standards by
the 1SO Council.

International Standard SO 5966 was developed by Technical Committee ISO/TC 46,
Documentation, and was circulated to the member bodies in June 1978,

It has been approved by the member bodies of the following countries :

Austria India New Zealand

Belgium Iran Poland

Brazil Ireland Romania

Canada Israel South Africa, Rep. of
Czechoslovakia ltaly Spain

Egypt, Arab Rep. of Japan Switzerland

France Korea, Rep. of USA

Germany, F.R. Mexico Yugoslavia

Hungary Netherlands

The member bodies of the following countries expressed disapproval of the document
on technical grounds :

Denmark
Finland
Sweden
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INTERNATIONAL STANDARD

SO 5966-1982 (E)

Documentation — Presentation of scientific and technical

reports

0 Introduction

Reports now form one of the major sources of scientific and
technical information, and many centres exist or are envisaged
for their widespread dissemination. This growth in their volume
and use has revealed a need for standard practices that will aid
in their interpretation and understanding and will facilitate their
processing through information systems.

Reports, however, differ from commercial publications in that
they are prepared by a wide variety of organizations, of which
very few have editing and printing facilities as extensive as
those normally possessed by commercial publishers. The
responsibility for applying standards in reports therefore rests
predominantly either on local editors or on the authors
themselves, using often very limited publishing facilities.

This International Standard has been prepared with such situa-
tions in mind. To facilitate its application by authors and local
editors, the document has been made self-contained by sum-
marizing or exemplifying important points from other Interna-
tional Standards when these apply. In addition, although it pro-
poses ideals, at many points it also suggests alternatives that
may be used if the ideal cannot be achieved through lack of
suitable production facilities.

Moreover, it has recognized that an organization’s policy may
require, or production facilities permit, a more economic format
than is conventionally used for scientific-and technical reports.
More economic layouts, which frequently require the use of
photo-reduction, have therefore been suggested at various
points in the text. For paper economy, a microform edition may
be recommended.

1 Scope
This International Standard specifies the broad way in which

scientific and technical reports should be presented and gives
rules for those items where a uniform procedure will assist the

1) At present at the stage of draft. (Revision of ISO/R 30-1956.)

interchange of information either by aiding readers’ understand-
ing or facilitating the processing of the report in an information
system. It does not consider matters of textual style or
language, which must be guided at national or organizational
levels.

Account has been taken throughout of the requirements laid on
the producer of a scientific and technical report by the use of
electronic or magnetic storage and retrieval, abstracting ser-
vices and microform techniques in its eventual processing
through information systems.

2 Field of application

This International Standard applies to monographic scientific
and technical reports as defined below, whether referred to as
reports, memoranda or notes. It may also be applied, in whole
or in part, 1o other scientific or technical documents, such as
annual reports, manuals, especially when these are published
by organizations simultaneously publishing scientific and
technical reports. This International Standard deals exclusively
with technical aspects of the presentation of reports to the ex-
clusion of the problems of copyright.

3 References

1SO 4, Documentation — International code for the abbrevia-
tion of titles of periodicals.

ISO 30, Documentation — Bibliographic identification (biblid)
of serial publications.

ISO 31 {parts 0 to 13), Quantities, units and symbols.
1SO 214, Documentation — Abstracts.

ISO 216, Writing paper and certain classes of printed matter —
Trimmed sizes — A and B series.



